
 

 

 

 

 

 

 

 

 

MEMORANDUM 

 

To: Sen. Andy Wells, Co-Chair and Rep. Sarah Stevens, Vice Chair of the Joint Legislative Procedure 

Oversight Committee 

From: Tony L. King, Assistant Town Administrator, Town of Louisburg 

Date: September 4, 2019 

RE: Response to the Requirement of Section 3 of Session Law 2018-69 (Senate Bill 379) for the Town 

of Louisburg, North Carolina 

 _____________________________________________________________________________________ 

 

Please find attached the requested list of Town of Louisburg Ordinances that have a criminal penalty as a 

result of ordinance violation.  Please feel free to view the full Louisburg Town Code at 

www.TownofLouisburg.org if you require more than the description I have provided.  I will be 

happy to also provide the full text of all ordinances listed if the Committee wishes. 
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Town of Louisburg 

List of Ordinances that have Criminal Penalties 

 

 

1) Louisburg Town Code: 

 

Sec. 1-10:  General Penalty:  Any person violating any provision of the Code or failing to comply with same, shall, upon 

conviction, be guilty of a misdemeanor and subject to a fine not to exceed $50.00 per day or imprisonment not to 

exceed thirty (30) days.  Everyday of the violation constitutes a separate offense. 

Sec 4-1:  Alcohol consumption on Public Property:  It shall be illegal to sell, serve, or otherwise consume alcohol 

beverages on any Town Property or right-of-way unless specifically authorized in the issuance of a Special Events Permit 

issued by the Louisburg Town Council. 

Sec 6: Poolrooms: Regulates poolroom operations, entrance by minors, and responsibilities of license or permit holder. 

Sec 8:  Animals:  (8-1) Bird Sanctuary – unlawful to shoot, trap, or hunt any bird or wild fowl or to rob or disrupt nests; 

(8-2) Dogs – Custody and number of dogs per property, prohibition of dogs running at large, determination of 

vicious/nuisance animals, trapping of violating animals; (8-3) Livestock and Fowl – Regulating of the keeping of livestock, 

the keeping of chickens and other fowl in enclosures on residential properties, the keeping of horses and stables, and 

removal of horse waste; (8-82) Bees – regulation of the keeping of bees, bee hives, or other containment systems, 

number of hives, requirement for enclosure. 

Sec 10: Buildings:  Building Inspector duties, removal of debris from construction activities; (10-25) Unsafe Buildings - 

inspections, and orders to owner to correct hazards; (10-56) Minimum Housing Code – Inspections of residential 

housing, response to complaints, investigations and orders to repair, appeal processes; (10-127) Minimum standards of 

fitness – structural condition, light and ventilation, space requirements, maintenance by owner/occupants, rooming 

houses; (10-156) Plumbing – connecting to public utilities, license required. 

Sec 14: Cemeteries:  Requirement of interment in Town approved cemetery, lot purchase from Town, injuring of 

landscaping, maintenance policy. 

Sec 16: Emergency Management: Declaration of State of Emergency, curfew authorization, prohibited acts during 

curfew. 

Sec 18: Environment: Public Nuisances enumerated, enforcement, abatement order, charges for failure of violator to 

abate; (Sec 18-39) Noise – unlawful acts, prohibited noises enumerated, exceptions to noise regulations.  NOTE: 

Violation of the NOISE CHAPTER is a criminal offense, however, the fine is specifically set not to exceed $500.00.  The 

remainder of the code has the $50.00 fine. 

Sec 20: Fire Prevention and Protection:  Accumulation of rubbish on lots, open burning of trash, fire exit sign 

requirements, prohibited use of outdoor wood burners and water stoves; (Sec 20-45) Fire Department Organization – 

Chief duties; (Sec 20-126) Fire Lanes established. 

Sec 22: Law Enforcement: Resisting or abusing police officer, organization and duties of police officers. 



Sec 25: Offenses and Miscellaneous Provisions:  General, damage to Town property, disruptive behavior; (Sec 24-27) 

Unlawful entry onto Town property, begging; (Sec 24-60) Picketing – conditions, police authority; (Sec 24-84) Wearing of 

masks; (Sec 24-116) Public Safety – discharge of firearms prohibited, playing of games on streets, throwing of stones on 

streets, disorderly conduct; (Sec 24-156) Panhandling. 

Sec 26: Parks and Recreation: Skate park operations and regulations. 

Sec 28: Planning:  Planning Board created and duties; (Sec 28-58) Façade Incentive Grant Program – Guidelines for grant 

eligibility, criteria, and application process. 

Sec 30: Solid Waste:  Receptacles required, receptacle accessibility, depositing trash on sidewalks, throwing trash from 

vehicles, dumping on lots. 

Sec 32: Streets, Sidewalks, and other Public Property:  riding on, playing on, posting signs on, burning trash, excavation 

within streets, damage to street signs and lights; (Sec 32-43) Sidewalk construction – standards, assessment procedures 

and applicability; (Sec 32-86) Obstructions – display of goods, construction; (Sec 32-109) Trees and Shrubs on public 

property. 

Sec 36: Traffic and Vehicles: General – obeying directions in emergencies, emergency vehicle operations, riding in and on 

vehicles in passenger spaces, mufflers, safety devices, transporting fuels; (Sec 36-36) Registration required; (Sec 36-61) 

Traffic Control Devices – obedience to directions, quiet zones, school zones, no-turn signals or turning markers, 

pedestrian lanes, parking tickets, parking restrictions; (Sec 36-162) Operation of Vehicles – prohibited actions, speed 

limits, obstruction of fire lanes; (Sec 36-203) Abandoned and Junk Vehicle – definitions, prohibitions, and abatement. 

Sec 38: Utilities: Authority of Town to operate, collection policy; (Sec 38-5) Water Conservation protocols; (Sec 38-29)  

Water and Sewer Systems – connections required, tap fees, design and construction standards, permits required; (Sec 

38-68) Use of Sewer – discharge thresholds, authority to disconnect, tests, prohibited uses, industrial discharge; (Sec 38-

110) Use of Water – customer responsibilities, easements, inspections, line extensions, testing of meters, installation of 

fire hydrants. 

Sec 40: Vehicles for Hire:  Taxicabs, owner financial responsibility, insurance limits, permit required to operate, driver’s 

certification, revocation of permit.   

 

 

2) Louisburg Zoning Ordinance: Landuse Regulations 

Sec 25: Violation – punishable as a misdemeanor and fine of $50.00 per day with each day being a separate 

offense. 

 

LOUISBURG ZONING ORDINANCE:  TABLE OF CONTENTS 

 

Section 1. AUTHORITY    pg. 1 

 

Section 2. PURPOSE    pg.  1 



 

Section 3. JURISDICTION   pg.  1 

 

Section 4. DEFINITIONS   pg. 1-23 

 

Section 5. MAPS - ZONING   pg. 23 

 

Section 6. INTERPRETATION of BOUNDARIES  pg.  24 

 

Section 7. INTENT    pg.  24 

 

Section 8. OPEN SPACE REQUIREMENTS  pg. 24 

 

Section 9. REDUCTION OF LOT PROHIBITED  pg.  24 

 

Section 10. ONE PRINCIPAL BUILDING    pg.  24 

 

Section 11. LEGAL LIMITS - CONFLICTS  pg.  25 

 

Section 12. DISTRICTS    pg. 25 

 

Section 13. DISTRICT PROVISIONS 

   

 A. Districts 

   1. A-R Permitted Uses  pg.26 

    Conditional Uses   

    Special Exceptions   

    Dimensional Req.   

    

   2. R-1 Permitted Uses  pg. 30 



    Conditional Uses   

    Special Exceptions   

    Dimensional Req.   

    

   3. R-2 Permitted Uses  pg. 33 

    Conditional Uses   

    Special Exceptions   

    Dimensional Req.   

    

   4. 0&1 Permitted Uses   pg. 36 

    Conditional Uses   

    Special Exceptions   

    Dimensional Req.   



 

      5.  B-1  Permitted uses  pg.  40 

          Conditional Uses   

        Special Exceptions            

           Dimensional req.s             

 

    6.  B-2  Permitted uses           pg.  43 

          Special Exceptions   

          Dimensional Req.s   

 

    7.  B-3  Permitted Uses    pg.  47 

         Special Exceptions   

          Dimensional Req.s   

 

    8.  SHOD – Hwy 401   pg. 49 

 

9.  I-1  Special Exceptions  pg.  52 

         Dimensional Req.s   

 

    10.  I-2  Special Exceptions  pg.  55 

         Dimensional  Req.s    

 

  11.  Conditional District 

 

 

 

Section 14.    STREET ACCESS     pg. 59 

 

Section 15. OFF STREET PARKING/LOADING   pg. 59 

 REQUIREMENTS 

 



 Residential Uses      

 Public/Semi Public      

 Business       

 Other Retail       

 Industrial       

    

Section 16.   NONCONFORMING USES     pg. 65 

 

           A.   New Uses/Construction     

                      B.        Conforming Uses     

           C.        Continuation      

 

                  1. (A)Nonconforming Lots    

                     (B) Multiple lots combined  

   

 2. Nonconforming Use of Land  

                     and/or Buildings     

 

             (NOTE: Architecturally/ 

             Historical significance buildings) pg. 67 

 

Section 17.     SUPPLEMENTAL DISTRICT REGULATIONS 

      A. Curb Cuts   pg. 68 

            B. Visibility at Intersections    pg. 69 

            C. Building Heights   pg. 69 

            D. Temporary Zoning Permits  pg. 69 



Section 18. WATERSHED PROTECTION Pg. 72 

 

 Authority pg. 72 

 Jurisdiction pg. 72 

 Exceptions pg. 72 

 Penalties pg. 73 

 Remedies pg. 73 

 Severability pg. 74 

 Effective Date pg. 74 

 

 Subdivision Regulations (Watershed) 

 

 General Provisions pg. 74 

 Application and Review  

 Standards and Improvements  

 Construction Procedures  

 Penalties for Transferring lots  

  

 Development Regulations (Watershed) 

 

 Watershed Areas pg. 79 

 WS-IV Critical Area pg. 79 

 WS-IV Protected Area pg. 80 

 Cluster Development pg. 82 

 Buffer Area Required pg. 82 

 Interpretation of Boundaries pg. 83 

 Application of Regulations pg. 83 

 Existing Development pg. 84 

 Watershed Permit pg. 85 



 Building Permit required pg. 86 

 Watershed Occupancy Permit pg. 86 

  

 Public Health Regulations (Watershed) 

 

 Public Health pg. 87 

 Abatement pg. 87 

 

 Administration, Enforcement & Appeals 

 (Watershed) 

 

 Administrator and Duties pg. 88 

 Appeal to Decisions pg. 88 

 Amendments pg. 89 

 Public Notice and Hearing pg. 90 

 Watershed Review Board pg. 90 

 Rules of Conduct for members pg. 90 

 Powers and Duties of Board pg. 91 

 Variances pg. 91 

 Appeals from Review Board pg. 95 

 

 Definitions (Watershed) pg. 95 

  

Section 19. VESTED RIGHTS pg. 101 

 

 

 

Section 20. Special Highway Overlay District (SHOD) pg.106 

  



 Definitions pg. 107 

 Location pg. 111 

 Uses  pg. 111 

 Standards pg. 114 

 Buffer yards pg. 114 

 Landscaping pg. 114 

 Height regs. Pg. 118 

 Lot Dimensions pg. 119 

 Access pg. 119 

 Signage pg. 120 

 Commercial Standards pg. 121 

 Parking pg. 121 

 Sidewalks pg. 121 

 Special impacts pg. 122 

 Underground electric pg. 122 

 Adjoining Historic Property pg. 122 

 Drainage pg. 122 

 Utilities pg. 123 

 Annexation Required pg. 123 

 Utility Connection requirement pg. 123 

 Payment in Lieu pg. 125 

 Non-Conformancies pg. 126 

 Variances pg. 128 

 Exceptions pg. 129 

  

 

Section 21. SPECIAL EXCEPTIONS pg. 125 

  

 1) Permit Validity (12 months) pg. 130 



 2) Reinstatement pg. 130 

 3) Site Plan pg. 131 

 

 1. Mobile Home Parks pg. 134 

 

 2. Planned Unit Developments pg. 141 

 

  A. Minimum Area Req. pg. 141 

  B. Regulation of Uses pg. 141 

  C. Design Criteria pg. 142 

 

 3.  Multi-Family Developments pg. 143 

 

 4.  Shopping Centers pg. 146 

 

 5.  Communication Towers pg. 146 

   

 6. Master Land use Plan pg. 151 

 

 

Section 21. ADMINISTRATION AND ENFORCEMENT 

 

A. Duties of Administrator pg. 154 

B. Ordinance Administrator pg. 154 

C. Zoning Permit Required pg. 155 

D. Permit Application Proc. pg. 155 

E. Fees pg. 156 

F. Certificate of Compliance pg. 156 

 



Section 22. BOARD OF ADJUSTMENT 

 

  A. Board Created    pg. 157 

  B. Procedures of Board  pg. 158 

   (3) Conditional Uses  pg. 158 

   (4) Variances   pg. 158 

   (5)e) Public Notice  pg. 160 

 

Section 23. AMENDMENTS    pg. 160 

 

Procedure Public Notice  

(GS. 160A-384)     pg. 161 

 

  Protest Petitions   pg. 161 

  Denial – Period to Refile   pg. 162 

 

 

 

3) Louisburg Subdivision Ordinance 

Sec 6: Penalties- Any person who subdivides his land or transfers or sells land by reference to a 

subdivision plat that has not been approved per the provisions of this ordinance shall be guilty 

of a misdemeanor.  The Town attorney may enjoin any illegal subdivision, transfer, or sale in 

violation of this ordinance by action of injunction. 

The Louisburg Subdivision Ordinance regulates the division of land within the Town’s 

jurisdictional areas.  It establishes standards for creating transferable lots, the installation of 

adequate public utilities including water, sewer, stormwater, electrical service, streets, 

sidewalks, landscaping, driveway access, and other public and private amenities.  It requires the 

legal description of all lots, suitable for recording by the Register of Deeds and by representation 

of agents buying, selling, or otherwise conveying said lots.  It requires the depiction on a formal 

plat of other environmental areas such as Special Flood Hazard Areas, streams, riparian buffers, 

and other such informational elements for potential buyers.  It requires the installation of all 

public utilities or the bonding of such utilities prior to conveyance of created lots. 



4) Town of Louisburg Flood Damage Prevention Ordinance  

 

SECTION A. PENALTIES FOR VIOLATION. 

 

Violation of the provisions of this ordinance or failure to comply with any of its requirements, including 

violation of conditions and safeguards established in connection with grants of variance or special 

exceptions, shall constitute a misdemeanor.  Any person who violates this ordinance or fails to comply 

with any of its requirements shall, upon conviction thereof, be fined not more than $50.00 or imprisoned 

for not more than thirty (30) days, or both.  Each day such violation continues shall be considered a 

separate offense.  Nothing herein contained shall prevent the Town of Louisburg from taking such other 

lawful action as is necessary to prevent or remedy any violation.  

Then Louisburg Flood Damage Prevention Ordinance adopts Federal and State Special Flood Hazard Area 

maps that identify areas that are susceptible to flooding within the Towns planning jurisdiction.  The 

ordinance regulates construction within delineated flood hazard areas by either allowing construction 

built above the flood hazard elevation, by floodproofing of structures, or restricts development in 

floodways.  It establishes a procedure for engineering review, appeal, and modification of flood areas as 

mapped based on hydrologic analysis thus allowing map amendments. 

 

 

 

5) Louisburg Historic Preservation Ordinance 

Enforcement and Remedies 

Compliance with the terms of the Certificate of Appropriateness shall be enforced by the 

Zoning Administrator.  Failure to comply with the certificate shall be a violation of the Zoning 

Ordinance and is punishable according to established procedures and penalties for such 

violations.  (NOTE: Zoning Ordinance violation is misdemeanor and $50.00/day fine.) 

 

Historic Preservation Commission 

 

There is hereby established a Louisburg Historic Preservation Commission (“Commission”) 

under the authority of Chapter 160A, Article 19, Part 3C of the North Carolina General Statutes. 

 

The Commission shall consist of seven (7) members appointed by the Town Council.  All 

members shall reside within the planning and zoning jurisdiction of Louisburg.  A majority of 



the members of the Commission shall have demonstrated special interest, experience or 

education in history, architecture, archaeology or related fields.  The Commission may appoint 

advisory bodies and committees as appropriate.   

 

Members of the Commission shall serve terms of four years.  Terms shall be staggered with 

the initial term of members being as follows:  one (1) member for two (2) years, three (3) 

members for three (3) years and three (3) members for four (4) years.  A member may be 

reappointed for consecutive terms.  In the event that a member should need replacement, the 

replacing member shall serve the remainder of the current term. 

 

The powers of the Historic Preservation Commission are as follows: 

 

1. Undertake an inventory of properties of historical, prehistorical, architectural and/or 
cultural significance. 

 

2. Recommend to the Town Council areas to be designated by ordinance as “Historic 
Districts” and individual structures, buildings, sites, areas or objects to be designated by 
ordinance as “Landmarks”. 

  

3. Recommend to the Town Council that designation of any area as a historic district, or part 
thereof, or designation of any building, structure, site, area or object as a landmark, be 
revoked or removed for cause. 

   

4. Review and act upon proposals for alterations, demolition or new construction within 
historic districts, or for the alteration or demolition of designated landmarks. 

 

5. Conduct an educational program with respect to historic districts and landmarks within its 
jurisdiction. 

 

6. Cooperate with the State, Federal and Local Government in pursuance of the purposes of 
this Ordinance; to offer or request assistance, aid, guidance or advice concerning matters 
under its purview or of mutual interest.  The Town Council, or the Commission when 
authorized by the Town Council, may contract with the State or the United States, or any 
agency of either, or with any other organization provided the terms are not inconsistent 
with State or Federal Law. 

 



7. Enter, solely in performance of its official duties and only at reasonable times, upon private 
lands for examination or survey thereof.  However, no member, employee or agent of the 
Commission may enter any private building or structure without express consent of the 
owner or occupant thereof. 

 

8. Prepare and recommend the official adoption of a preservation element as part of the 
Town of Louisburg comprehensive plan. 

 

9. Acquire by any lawful means the fee or any lesser included interest, including options to 
purchase, to properties within established districts or to any such properties designated as 
landmarks, to hold, manage, preserve, restore and improve the same, and to exchange or 
dispose of the property by public or private sale, lease or otherwise, subject to covenants 
or other legally binding restrictions which will secure appropriate rights of public access 
and promote the preservation of the property.  All lands, buildings, structures, sites, areas 
or objects acquired by funds appropriated by the Town Council of Louisburg shall be 
acquired in the name of the Town of Louisburg unless otherwise provided for by the 
Louisburg Town Council. 

 

10. Restore, preserve and operate historic properties. 
  

11. Negotiate at any time with the owners of a building, structure, site, area or object for its 
acquisition or its preservation, when such action is reasonably necessary or appropriate. 

 

Prior to any official action the Commission shall adopt rules of procedure governing its meetings 

and the conduct of official business and bylaws governing the appointment of members, terms of 

office, the election of officers and related matters.  A public record shall be kept of the 

Commission’s resolutions, proceedings and actions.  The Commission shall also prepare and 

adopt principles and guidelines for altering, restoring, moving, or demolishing properties 

designated as landmarks or within historic districts.   

 

1) Historic Districts 

 

Historic districts are hereby established as districts, which overlap with other zoning districts.  

All uses permitted in any such district, whether by right or as a special use, shall be permitted in 

the historic district.  

 

Historic districts, as provided for in this section, may from time to time be designated, 

amended, or repealed, provided however that no district shall be recommended for 



designation unless it is deemed to be of special significance in terms of its historical, 

prehistorical, architectural or cultural importance.  Such a district must also possess integrity of 

design, setting, workmanship, materials, feeling and/or association.  No district shall be 

designated, amended, or repealed until the following procedure has been carried out: 

 

1. An investigation and report describing the significance of the buildings, structures, features, 
sites or surroundings included in any such proposed district, and a description of the 
boundaries of such district has been prepared, and  

 

2. The Department of Cultural Resources, acting through the State Historic Preservation 
Officer or his or her designee, shall have made an analysis of and recommendations 
concerning such report and description of proposed boundaries.  Failure of the Department 
to submit its written analysis and recommendations to the Town Council within 30 calendar 
days after a written request for such analysis has been received by the Department of 
Cultural Resources shall relieve the Town Council of any responsibility for awaiting such 
analysis, and the Town Council may at any time thereafter take any necessary action to 
adopt or amend its Zoning Ordinance. 

 

The Town Council shall, pursuant to procedures set forth in the zoning ordinance, refer the 

report and the proposed boundaries to the Planning Board for its recommendations prior to 

taking action to amend the Zoning Ordinance.   

 

With respect to any changes in the boundaries of such district subsequent to its initial 

establishment, or the creation of additional districts within the jurisdiction, the investigative 

studies and reports required by subdivision of this section shall be prepared by the 

Commission and shall be referred to the Planning Board for its review and comment 

according to the procedures set forth in the Zoning Ordinance.  Changes in the boundaries 

of an initial district or proposal for additional districts shall also be submitted to the 

Department of Cultural Resources in accordance with the provision of the subdivision of this 

section.   

 

Upon receipt of these reports and recommendations the Town Council shall proceed in the 

same manner as would otherwise be required for the adoption or amendment of any 

appropriate Zoning Ordinance provisions.   

 

(b) Historic Landmarks 

 



Upon complying with the required landmark designation procedures set forth herein, the Town 

Council may adopt and from time to time amend or repeal an ordinance designating one or more 

historic landmarks.  No property shall be recommended for designation as a landmark unless it is 

determined to be exempt from property taxation under the laws of North Carolina and found by 

the Commission to be of special significance in terms of its historical, prehistorical, architectural 

or cultural importance, and to possess integrity of design, setting, workmanship, materials, 

feeling and/or association. 

 

The Ordinance shall describe each property designated in the Ordinance, the name or names of 

the owner or owners of the property, those elements of the property that are integral to its 

historical, architectural or prehistorical value, including the land area of the property so 

designated, and any other information the governing board deems necessary.  For each building, 

structure, site, area or object so designated as a landmark, the Ordinance shall require that the 

waiting period set forth in this Ordinance be observed prior to its demolition.  A suitable sign for 

each property designated as a landmark may be placed on the property at the owner’s consent; 

otherwise the sign may be placed on a nearby public right-of-way.  

 

No property shall be designated as a landmark until the following steps have been taken.   

 

1. As a guide for the identification and evaluation or landmarks, the Commission shall, at 
the earliest possible time and consistent with the resources available to it, undertake an 
inventory of properties of historical, architectural, prehistorical and cultural significance 
within Louisburg. 

   

2. The Commission shall make or cause to be made an investigation and report on the 
historic, architectural, prehistorical, educational or cultural significance of each building, 
structure, site, area or object proposed for designation or acquisition.  Such report shall 
be forwarded to the Division of Archives and History, North Carolina Department of 
Cultural Resources. 

 

  

3. The Department of Cultural Resources, acting through the State Historic Preservation 
Officer, or his or her designee, shall either upon request of the Department or at the 
initiative of the Commission be given an opportunity to review and comment upon the 
substance and effect of the designation of any landmark.  All comments will be provided 
in writing.  If the Department does not submit its comments to the Commission within 
30 days following receipt by the Department of the report, the Commission and the 
Town Council shall be relieved of any responsibility to consider such comments. 

 



4. The Commission and the Town Council shall hold a joint Public Hearing (or separate 
Public Hearings) on the proposed Ordinance.  Reasonable notice of the time and place 
thereof shall be given. 

 

 

5. Following the Public Hearing(s) the Town Council may adopt the Ordinance as proposed, 
adopt the Ordinance with any amendments it deems necessary, or reject the proposed 
Ordinance. 

   

6. Upon adoption of the Ordinance the owners and occupants of each landmark shall be 
given written notification of such designation insofar as reasonable diligence permits.  
One copy of the Ordinance and all amendments thereto shall be filed by the 
Commission the office of the Register of Deeds of Franklin County.  Each landmark shall 
be indexed according to the name of the owner of the property in the grantor and 
grantee indexes in the Register of Deeds office and the Commission shall pay a 
reasonable fee for filing and indexing.  A second copy of the Ordinance and all 
amendments thereto shall be kept on file in the office of the Louisburg Town Clerk and 
be made available for public inspection at any reasonable time.  A third copy of the 
Ordinance and all amendments thereto shall be given to the building inspector.  The fact 
that a building, structure, site, area or object has been designated a landmark shall be 
clearly indicated on all tax maps maintained by Franklin County for such period as the 
designation remains in effect. 

   

7. Upon the adoption of the Landmark Ordinance or any amendments thereto, it is the 
duty of the Commission to give notice thereof to the Tax Assessor in appraising it for tax 
purposes.  

 

(c) Certificate of Appropriateness Required 

 

From and after the designation of a landmark or a historic district, no exterior portion of any 

building or other structure (including masonry walls, fences, light fixtures, steps and pavement, 

or other appurtenant features), nor any above-ground utility structure nor any type of outdoor 

advertising sign shall be erected, altered, restored, moved or demolished on such landmark or 

within the historic district until after an application for a certificate of appropriateness as to 

exterior features has been submitted to and approved by the Commission.  Such a certificate is 

required to be issued by the Commission prior to the issuance of a building permit or other 

permit granted for the purposes of constructing, altering, moving or demolishing structures, 

which certificate may be issued subject to reasonable conditions necessary to carry out the 

purposes of this Ordinance.  A certificate of appropriateness shall be required whether or not a 

building or other permit is required.   



 

For purposes of this Ordinance, “exterior features” shall include the architectural style, general 

design, and general arrangement of the exterior of a building or other structure, including the 

kind and texture of the building material, the size and scale of the building, and the type and style 

of all windows, doors, light fixtures, signs and other appurtenant features.  Exterior features may 

also include historic signs, significant landscape, archaeological and natural features of the area.  

In the case of outdoor advertising signs, “exterior features” shall be construed to mean the style, 

material, size and location of all such signs.   

 

The State of North Carolina (including its agencies, political subdivisions and instrumentalies), 

the Town of Louisburg, and all public utilities shall be required to obtain a Certificate of 

Appropriateness for construction, alteration, moving or demolition within the historic district or 

of designated landmarks. 

(d)  

(e) Application for Certificate of Appropriateness 

 

Applications for Certificate of Appropriateness shall be obtained from and when completed, filed 

with the Administrator,  the application shall be filed two weeks prior to the next regularly 

scheduled meeting of the Commission.  Each application shall be accompanied by sketches, 

drawings, photographs, specifications, descriptions and other information of sufficient detail to 

clearly show the proposed exterior alterations, additions, changes or new construction.  The 

names and mailing addresses of property owners filing and/or subject to the application and the 

addresses of property within one hundred (100) feet on all sides of the property which is the 

subject of the application must also be filed.  No application which does not include the 

aforementioned information will be accepted.   

 

It shall be the policy of the Commission, in regard to applications involving new construction or 

extensive alterations and/or additions to existing structures, that a sub-committee of the 

Commission shall be available to meet with persons involved in planned or pending applications 

in order to advise and assist them informally at an early stage in the development process 

concerning the Commission'’ guidelines, the nature of the area where the proposed project will 

take place, and other relevant factors.  The members of the sub-committee, collectively and 

individually, shall refrain from any indication of approval or disapproval.  Advice or opinions 

given by any member of the sub-committee at such an informal meeting shall not be considered 

official or binding upon the Commission.   

 

(f) Action on Application for Certificate of Appropriateness 

 

The Secretary of the Commission shall notify, by mail, not less than (one week) prior to the 

meeting at which the matter is to be heard, the owners of property within one hundred (100) feet 



on all sides of the subject property as well as any other property materially affected.  

Applications for certificates of appropriateness shall be acted upon within 90 days after filing, 

otherwise the application shall be deemed to be approved and a Certificate shall be issued.  An 

extension of time may be granted by mutual consent of the Commission and the applicant.  As 

part of the review procedures the Commission may view the premises and seek the advice of the 

Department of Cultural Resources or other such expert advice as it may deem necessary under 

the circumstances.  The Commission may hold a Public Hearing on any application when 

deemed necessary.  The action on an application shall be approval, approval with conditions or 

denial and the decision of the Commission must be supported by specific Findings of Fact 

indicating the extent to which the application is or is not congruous with the special character of 

the historic district or landmark. 

 

(g) Hearings for Certificate of Appropriateness 

 

Prior to the issuance or denial of a Certificate of Appropriateness the applicant and other 

property owners likely to be materially affected by the application shall be given an opportunity 

to be heard.  All meetings of the Commission shall be open to the public in accordance with the 

North Carolina Open Meetings Law, G.S. 143, Article 33C. 

 

The Commission shall have no jurisdiction over interior arrangement, except as provided below, 

and shall take no action under this Ordinance except to prevent the construction, reconstruction, 

alteration, restoration, moving or demolition of buildings, structures, appurtenant features, 

outdoor advertising signs or other significant features which would be incongruous with the 

special character of the historic district or landmark. 

 

The jurisdiction of the Commission over interior spaces shall be limited to specific interior 

features or architectural, artistic, or historical significance in publicly owned landmarks; and of 

privately-owned landmarks for which consent for interior review has been given by the owners.  

Said consent of an owner for interior review shall bind future owners and/or successors in title, 

provided such consent has been filed in the Register of Deeds office and indexed according to 

the name of the owner of the property in the grantor and grantee indexes.  The landmark 

designation shall specify the interior features to be reviewed and the specific nature of the 

Commission’s jurisdiction over the interior. 

 

In any action granting or denying a Certificate of Appropriateness, an appeal by any aggrieved 

party may be taken to the Board of Adjustment. 

 

Written notice of the intent to appeal must be sent to the Commission, postmarked within 30 

days following the decision.  Appeals shall be in the nature of certiorari.  Appeals of decisions of 

the Board of Adjustment shall be heard by the Superior Court of Franklin County.   



 

The State of North Carolina shall have a right of appeal to the North Carolina Historical 

Commission.  An appeal by the State of North Carolina shall be postmarked within 30 days 

following the decision. The North Carolina Historical Commission shall render its decision within 

thirty 30 days from the date that a notice of appeal by the State is received by the Historical 

Commission.  The decision of the Historical Commission shall be final and binding upon both the 

State and the Commission.   

 

(h) Administrative Approval of Minor Works 

 

Notwithstanding the subsection above (Action on Certificates of Appropriateness), upon receipt 

of a completed application the Zoning Administrator may issue a Certificate of Appropriateness 

for minor works. 

 

Minor works are defined as those exterior changes which do not involve substantial alterations, 

additions or removals that could impair the integrity of the property and/or district as a whole.  

Such minor works shall be limited to those listed in the Commission’s “Bylaws and Rules of 

Procedure”.  No application may be denied without the formal action of the Commission.  All 

minor works applications approved by the Zoning Administrator shall be forwarded to the 

Commission in time for its next scheduled meeting.   

 

(i) Review Criteria 

 

No certificate of appropriateness shall be granted unless the Commission finds that the 

application complies with the principles and guidelines adopted by the Commission for review 

of changes.  It is the intent of these regulations to insure insofar as possible that construction, 

reconstruction, alteration, restoration, moving, or demolition of buildings, structures, 

appurtenant fixtures, outdoor advertising signs, or other significant features in the district or of 

landmarks shall be congruous with the special character of the district or landmark.   

 

In addition to the principles and guidelines, the following features or elements of design shall 

be considered in reviewing applications for certificates of appropriateness: 

 



--Lot coverage, defined as the percentage of the lot area covered by primary structures.   

--Setback, defines as the distance from the lot lines to the building. 

--Building height. 

--Spacing of buildings, defined as the distance between adjacent buildings. 

--Proportion, shape, positioning, location, pattern, sizes, and style of all elements of 

fenestration and entry doors.  

--Surface materials and textures. 

--Roof shapes, forms and materials. 

--Use of regional or local architectural traditions.  

--General form and proportion of buildings and structures, and the relationship of additions 

to the main structures. 

--Expression of architectural detailing.  

--Orientation of the building to the street. 

--Scale, determined by the size of the units of construction and architectural details in 

relation to the human scale and also by the relationship of the building mass to adjoining 

open space and nearby buildings and structures; maintenance of pedestrian scale. 

--Proportion of width to height of the total building façade. 

--Archaeological sites and resources associated with standing structures.  

--Effect of trees and other landscape elements. 

--Major landscaping which would impact known archaeological sites. 

--Style, material, size and location of all outdoor advertising signs. 

--Appurtenant features and fixtures, such as lighting. 

--Structural condition and soundness. 

--Walls – physical ingredients, such as brick, stone or wood walls, wrought iron fences, 

evergreen landscape masses, or combinations of these. 

--Ground cover or paving.  

--Significant landscape, archaeological, and natural features.  

 



The Secretary of the Interior’s “Standards for Rehabilitation and Guidelines for Rehabilitating 

Historic Buildings” shall be the sole principles and guidelines used in reviewing applications of 

the State of North Carolina for Certificates of Appropriateness. 

 

 

 

 

i) Certain Changes Not Prohibited 

 

Nothing in this Ordinance shall be construed to prevent the ordinary maintenance or repair of 

any exterior architectural feature in a historic district or of a landmark which does not involve a 

change in design, materials, or outer appearance thereof; the ordinary maintenance or repair of 

streets, sidewalks, pavement markings, street signs, or traffic signs; the construction, 

reconstruction, alteration, restoration or demolition of any such feature which the Building 

Inspector shall certify is required by the public safety because of an unsafe or dangerous 

condition.  Nothing herein shall be construed to prevent (a) the maintenance, or (b) in the event 

of an emergency, the immediate restoration, or any existing above-ground utility structure 

without approval by the Commission. 

(2) Enforcement and Remedies 

 

Compliance with the terms of the Certificate of Appropriateness shall be enforced by the 

Zoning Administrator.  Failure to comply with the certificate shall be a violation of the Zoning 

Ordinance and is punishable according to established procedures and penalties for such 

violations.   

 

In case any building, structure, site, area or object designated as a landmark or within a historic 

district is about to be demolished, whether as a result of deliberate neglect or otherwise, 

materially altered, remodeled, removed or destroyed except in compliance with this Ordinance, 

the Town Council, the Commission, or other party aggrieved by such action may institute any 

appropriate action or proceeding to prevent such unlawful demolition, destruction, material 

alteration, remodeling or removal, to restrain, correct or abate such violation, or to prevent any 

illegal act or conduct with respect to such a building or structure. 

 

(3) Delay in Demolition of Landmarks and Buildings Within Historic Districts 

 



(a) An application for Certificate of Appropriateness authorizing the demolition, removal, or 
destruction of a designated landmark or a building, structure or site within a historic district 
may not be denied except as provided in subsection (c) below.  However, the effective date 
of such a certificate may be delayed for up to 365 days from the date of approval.  The 
period of delay shall be reduced by the Commission if it finds that the owner would suffer 
extreme hardship or be permanently deprived of all beneficial use or return from such 
property by virtue of the delay.  During the delay period the commission shall negotiate 
with the owner in an effort to find a means of preserving the building, structure or site.  If 
the Commission finds that a building structure or site has no special significance or value 
toward maintaining the character of a district, it shall waive all or part of such period of 
delay and authorize earlier demolition or removal.  

 

If the Commission has voted to recommend the designation of a landmark or the designation 

of an area as a historic district, and final designation has not been made by the Town 

Council, the demolition or destruction of any building, structure or site in the proposed 

district or on the property of the designated landmark may be delayed by the Commission for 

up to 180 days or until the Town Council takes final action on the designation, whichever 

occurs first.   

 

(b)  The Louisburg Town Council may enact an ordinance to prevent the demolition by neglect         

of any designated landmark or any building or structure within an established historic district.  

Such ordinance shall provide appropriate safeguards to protect property owners from undue 

economic hardship. 

 

(c)  An application for a Certificate of Appropriateness authorizing the demolition of a building, 

structure or site determined by the State Historic Preservation Officer as having statewide 

significance as defined in the criteria of the National Register of Historic Places may be denied 

except where the Commission finds that the owner would suffer extreme hardship or be 

permanently deprived of all beneficial use or return by virtue of the denial. 

 

 


